
 

 

 
 
    Photo|Frome - Outdoor – IN TRANSIT Photographic Printing Van   
   and Installation - Risk Assessment Form   
  

Event: In Transit - Photographic Printing Van 
Sited next to the Faces of Frome Studio 
At ‘The Frome Independent’ Market  

Date: Sunday 6th April 
2025 

Venue: Outside Frome Library, Justice 
Lane Frome, BA11 1BE 

 
 
 
 

Activity / 
Area of 

Concern 
 

What is taking 
place as part of 

the event? 

Hazards Identified 
 

What can cause 
harm? 

Persons at Risk 
 

Who could be 
harmed by the 

hazard? 

Current Risk 
Factor  

 
Determine the 
level of risk - 

High, Medium, 
or Low. 

Actions Taken to Minimise each Risk 
 

What action can you take to lower the 
level of risk? 

New Risk 
Factor 

 
New risk 

factor after 
Actions Taken 

(High, 
Medium, or 

Low) 

Traffic 
Management 
Briefing for Van 
Positioning 

Moving vehicle 
collision with 
members of public. 

Pedestrians/Public/ 
visitors/staff. 
People could suffer 
broken bones or 
serious injury if 
struck by a vehicle 
whilst manoeuvring, 
or death if run over. 
 
 

High Objective: To ensure safe and efficient 
movement of traffic while the van is being 
positioned. 

The van will be driven by an 
experienced driver who will maneuver 
it into its position, with help from four 
people wearing high-visibility vests on 
either side, plus at the back and front 
of the vehicle, ensuring that the public 
and pedestrians on both sides 
including the back and front do not get 
harmed. 

Low 



 

 

 
 

Traffic 
Management and 
Briefing for Van 
Positioning. 

Moving Vehicle. People could suffer 
broken bones or 
serious injury if 
struck by a vehicle 
whilst manoeuvring, 
or death if run over. 
 

High Safety First: Prioritize the safety of both 
pedestrians and vehicles. Keep all areas 
clear of hazards and be alert to 
surrounding traffic. 
 
Visibility: Ensure that the van driver has 
clear visibility and is aware of any 
surrounding vehicles or pedestrians.  
Use high-visibility vests 
 
Communication: Maintain clear 
communication with the driver and any 
other traffic controllers. Use hand signals 
to coordinate movements and timing. 
 
Only move the van when directed to by 
The Frome Independent marshal, The van 
cannot be moved until the Market has 
finished and you are allowed to move the 
vehicle.  
 
Emergency Protocol: Be prepared to 
handle any unexpected situations or 
emergencies. Ensure access for 
emergency vehicles if necessary. 
 

 

 

Low 



 

 

Traffic 
Management  

Moving Vehicle Pedestrians/Public/ 
Visitors/staff. 
 
People may trip 
and/or fall over 
ramps whilst walking 
causing cuts, bruises 
or broken bones.    
 

Medium Two people will ensure that traffic will stop in 
both directions whilst the vehicle is moving, as 
well as pedestrians on both side of the vehicle. HI-
VIS clothing will be worn by people helping to 
stop traffic and warn pedestrians of the hazard. 

Low 

 Moving vehicle Pedestrians/Public/ 
visitors/staff/Market 
Yard 
 
People could suffer 
broken bones or 
death if run over by 
van whilst moving. 

Medium Maneuvering the van at a slow speed will ensure 
that the van can stop at very short notice. two 
people will ensure people are aware of moving 
vehicle. HI-VIS clothing will be worn by people 
helping to stop traffic and warn pedestrians of the 
hazard. 

Moving Vehicle will only occur before and after 
the Market closes. 

Low 

Stationary Vehicle Fire.  
Public/Visitors/Staff/ 
 
People could suffer 
burns or smoke 
inhalation. 
Potentially death if 
close to the vehicle. 

Medium Ensure vehicle is parked in accordance with 
instruction via The Frome Independent marshal 
and is not to close to buildings in case of fire.  

Engine not to be in use while the vehicle is 
stationary. 

Low 



 

 

Stationery 
Vehicle 

Damage/theft to van Public/Visitors/Staff/
Building. 
 
People may suffer 
cuts or falls on 
broken glass from 
window screens.  
 
People could suffer 
bruising/broken 
bones or death if the 
vehicle is stolen 
whilst it is in motion.  

Low Vehicle insurance to cover damage and/or theft of 
vehicle in place, 

Vehicle not to be left un-attended at whilst at the 
Market.  

Low 

Stationery 
Vehicle 

Slips/trips/falls Public/Visitors/Staff. 
 
People may slip 
entering the van and 
suffer cuts and 
bruises or broken 
bones. 
 

Medium  5 m Liability Insurance received. 

 Ensure that the step to the vehicle is secure and 
does not move.  

If the weather is wet, ensure that the van floor is 
regularly dried and/or slip matting is supplied. 

Low  

      

 
 
 
 
 



 

 

Further notes: 
 
Photo|Frome will liaise with The Independent Market to ensure installation is carried out as safely as possible and with minimum 
disruption to the pedestrians, users and staff of the Market.  

In the event of an accident please write a record email, including your personal details and as much information about your accident plus 
take a photographic record of it. Upon completion, ensure you bring it to the attention of both the venue management and a Photo|Frome 
Director – then email a copy of it to david@photofrome.org  
 

Sample record below 

Subject: Accident Report 

 

Dear [Venue Management/Photo|Frome Director], 

I am writing to report an accident that occurred on [date] at [location]. 

Personal Details: 

• Name: [Your Name] 
• Phone: [Your Phone Number] 
• Email: [Your Email Address] 

 

Accident Details: 

• Date: [Date] 
• Time: [Time] 
• Location: [Exact Location] 
• Description: [Brief description of the incident and any witnesses.] 
• Injuries: [List any injuries.] 

mailto:david@photofrome.org


 

 

• Actions Taken: [First aid or medical assistance received.] 

Photographic Evidence: Photos of the scene are attached. 

Please acknowledge receipt of this email and ensure this report is reviewed by the appropriate parties. 

Thank you. 

Best,[Your Name][Your Contact Information] 

Make sure to fill in the placeholders with your specific information, and attach any photos before sending the email. 

 
 
Photo|Frome has Public Liability Insurance to the value of £5 million. 
 
Name of person completing Risk Assessment  David Chedgy 
 
 
Signature: D.J.Chedgy    Date:  26th March 2025 
 
Photo|Frome,  
Havenwood,  
Court Lane,  
Corsley  
BA12 6PA 
 

 
 
 
 


