
 

 

 
 
    Photo|Frome - Outdoor - Frome Library Photographic Exhibition  
   and Installation - Risk Assessment Form   
  

Event: Installation of multiple large format image 
banners on external wall, Frome Library 

Date: 31st March - 30th 
April 2025 

Venue: Frome Library, Justice Lane 
Frome, BA11 1BE 

 
 
 
 

Activity / 
Area of 

Concern 
 

What is taking 
place as part of 

the event? 

Hazards Identified 
 

What can cause 
harm? 

Persons at Risk 
 

Who could be 
harmed by the 

hazard? 

Current Risk 
Factor  

 
Determine the 
level of risk - 

High, Medium, 
or Low. 

Actions Taken to Minimise each Risk 
 

What action can you take to lower the 
level of risk? 

New Risk 
Factor 

 
New risk 

factor after 
Actions Taken 

(High, 
Medium, or 

Low) 

Delivery and 
implementation 
of Scissor Lift 

Collision with 
members of public. 

Members of 
public. 

Medium The equipment will be delivered by 
experienced delivery operative/ personnel. 

Low 



 

 

Setting up 
equipment. 

Trip hazards in 
working area. 

Lift 
operator/installer, 
ground crew, 
public 

Medium A four-person team will carry out the 
setting up. One to operate the lift, two to 
keep members of public clear of the site, 
the fourth to assist during main installation 
process. Trip hazards will be kept inside 
working area. Working area will be 
marked out with cones and tape as 
necessary.  

Low 

Working at 
height to install 
banners.  

Pilot holes will be 
drilled into the 
masonry ready to 
accept fixing bolts. 
Some pilot holes 
are already drilled 
& have the fixing 
bolts in place  

Risks include drop 
of tools or fixings.  

Ground crew and 
public.  

Medium Risk from drilled material is negligible. 
All tools and fixings to be kept secure until 
required for installation. Fitting crew to 
wear suitable safety wear at all times 
(Hard hat, googles Sensible shoes or 
boots, hi-vis jackets and gloves). 

Low 

Working at 
height to install 
banners.  

Lift operator/plus 
installer is working 
at height. Fall risk.  

Lift operator/ 
installer, ground 
crew and public  

Medium Lift operator/installer will be harnessed at 
all times when on the platform, regardless 
of machine height.  

Low 

Banner 
installation 
including use of 
wooden baton 
supports.  

Drop risk of batons, 
banners, tools, 
packing materials. 

Ground crew, 
public.  

Medium Only materials required at each stage will 
be loaded onto the platform to reduce risk 
of accidental drops or trip hazards within 
the platform.  

Low 



 

 

Moving 
platform across 
the site for 
installation 
across Library 
wall.  

Site is wider than 
platform, so 
platform will need 
to be periodically 
moved from one 
section to the next. 
Risks same as 
during set-up 
process (see 
above).  

.  

Lift operator/ 
installer, ground 
crew, public.  

Medium A four-person team will carry out the 
setting up. One to operate the lift, two to 
keep members of public clear of the site, 
the fourth to assist during main installation 
process. Trip hazards will be kept inside 
working area. Working area will be 
marked out with cones and tape as 
necessary.  

Low 

Pack-down of 
all tools, 
packaging and 
scissor lift.  

Continued trip 
hazards, risks from 
machinery 
operation.  

Crew and public.  Medium  Crew will keep public clear, single 
operator will pack down.  

Low  

Collection and 
transport off- 
site of scissor 
lift.  

As with delivery.  As with delivery.  Medium  As with delivery.  Low  

 
 
 
 
 
 
 



 

 

Further notes: 
 
All operators and crew will wear protective equipment appropriate to their roles.  

Tasks will be assigned to specific operators and crew to eliminate confusion of responsibilities.  

The Scissor lift operator will have been trained in its use and will be the sole operator of the scissor lift.  

Photo|Frome will liaise with Library management to ensure installation is carried out as safely as possible and with minimum disruption to 
the pedestrians, users and staff of the library.  

Photo|Frome will organise Public Liability Insurance to the value of £5 million.  

In the event of an accident please write a record email, including your personal details and as much information about your accident plus 
take a photographic record of it. Upon completion, ensure you bring it to the attention of both the venue management and a Photo|Frome 
Director – then email a copy of it to david@photofrome.org  
 

Sample record below 

Subject: Accident Report 

 

Dear [Venue Management/Photo|Frome Director], 

I am writing to report an accident that occurred on [date] at [location]. 

Personal Details: 

• Name: [Your Name] 
• Phone: [Your Phone Number] 
• Email: [Your Email Address] 

 

mailto:david@photofrome.org


 

 

Accident Details: 

• Date: [Date] 
• Time: [Time] 
• Location: [Exact Location] 
• Description: [Brief description of the incident and any witnesses.] 
• Injuries: [List any injuries.] 
• Actions Taken: [First aid or medical assistance received.] 

Photographic Evidence: Photos of the scene are attached. 

Please acknowledge receipt of this email and ensure this report is reviewed by the appropriate parties. 

Thank you. 

Best,[Your Name][Your Contact Information] 

Make sure to fill in the placeholders with your specific information, and attach any photos before sending the email. 

 
 
Photo|Frome has Public Liability Insurance to the value of £5 million. 
 
Name of person completing Risk Assessment (printed):  David Chedgy 
 
 
Signature: D.J.Chedgy    Date:  22nd March 2025 
 
Photo|Frome,  
Havenwood,  
Court Lane,  
Corsley  
BA12 6PA 
 



 

 

 
 
 
 


